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MORRIS COUNTY PARK COMMISSION 
 

Policy and Procedure 
 

Subject: 
 

Photographic Reproduction of the Historic 
Collections of the Morris County Park 

Commission  
 

 

Effective                                 Approval: 
Date:    12/21/92                 Res. No. 180-92 
Revised                                  Approval: 
Date:     7/10/07                  Res. No. 129-07 
Revised                                  Approval: 
Date:                  
Revised                                  Approval: 
Date:                   

 
Purpose:   
 
To establish how and by whom photographic materials owned by the Park Commission may be 
photographically reproduced for educational and research purposes. 
 
Policy: 
 
For a fee, photographs, negatives, glass slides, color transparencies, and color slides owned by 
the Park Commission may be photographically reproduced under the following conditions: 
 
 1. Procedure for obtaining photographic materials: 
   a. Photographic Reproduction Request Form must be completed. 
   b. Reproduction arrangements with an outside photographic laboratory will be made or 

approved by Park Commission personnel. 
   c. Photographs, negatives, slides, and glass slides will not be removed from the site 

except by Park Commission personnel or upon approval by appropriate Park 
personnel. 

   d. Copy negatives, conversion negatives (for B&W glass slides), and internegatives (for 
color transparencie) that are produced in order to print a photograph for a user will 
become the property of the Park Commission.   

   e. Photographs are to be used one time and only for the purpose stated by the user. 
   f. Photographs to be used in publications and exhibits will be identified with the titles or 

captions approved by Park Commission personnel and must be credited as follows: 
“From the Collections of the Morris County Park Commission, Morris County, New 
Jersey.”  Additional photographer credit may be required. 

   g. The Park Commission may request a copy of resulting publications, etc., without 
charge. 

 2. Fees or photographic reproduction include: 
   a. There will be a $30 flat fee for the reproduction of items within the Morris County 

Park Commission’s collection.  This fee includes reproduction of up to five images.  
Additional images will be charged $5 each.   

   b. Additional fees may include darkroom services provided that Park Commission staff 
cannot reproduce the items inhouse.  This fee will be paid directly to the photographic 
laboratory selected by the Park Commission. 
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   c. An invoice for services will be provided upon request.  Payment is due before 
reproduced images can be sent to the requesting individual. 

  
Excluded from the provisions of this policy are journalists and newspaper writers, and others 
who request photographs for publicity and promotional purposes.  Park Commission personnel 
will provide these photographs at no cost for publicity and promotional purposes.  
 
Warning Concerning Copyright Restrictions:  
 
In some cases, (for materials not in the public domain) the Morris County Park Commission 
owns only the physical item, not the literary, property or copyright rights, and therefore assumes 
no responsibility for violations of such rights or for any other legal issues resulting from the use 
or publication of items.  In the case of both textual and visual materials (including photographs 
and works of art), it is the responsibility of the user to secure permission from the appropriate 
copyright holder to quote, publish, or reproduce items from the MCPC collections.  This 
institution reserves the right to refuse to accept a reproduction request if, in its judgment, 
fulfillment of the order would involve a violation of copyright law.   
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